
 
 

 

Publishing your manuscript with African Sun Media 

African Sun Media has, over the years, published a prestigious list of publications with world-renowned authors. 
In order to assist you in having your manuscript published here is a simple outline of the processes and 
timelines involved along the journey. 

1. The publication process: 

 Once a manuscript with its chapters has been identified and agreed upon, the author or editor completes 
the ASM Publication Proposal, where they provide information on the proposed manuscript.  

 The Publication Proposal is then tabled at the ASM Editorial Board publishing meeting. If it is approved 
by the ASM Editorial Board, it gets added to the publishing schedule.  

 Authors or editors then prepare the manuscript adhering to the ASM Author Guidelines.  
 When the manuscript is complete, it gets handed into ASM and ASM conducts the independent, double-

blind peer review process according to their Peer Review Policy. 
 Once at least two reviews have been obtained, the feedback is sent to the editor for consideration and 

revisions to the manuscript.  
 Once the revisions have been made, the author or editor sends the updated manuscript to ASM as well 

as a document detailing how the feedback from the peer reviewers has been addressed.  
 The updated manuscript is then sent to the reviewers for their final approval. 
 Once approval is granted, the manuscript is referred to the ASM Editorial Board for final approval. 
 Once the manuscript is approved by the ASM Editorial Board, a Publishing Agreement is drafted and 

signed by the author(s)/editor(s) and ASM. This Agreement stipulates services, service levels, rights, and 
royalties payable. 

 Once the manuscript has been approved for publication by the reviewers, it is language edited.  
 The edited manuscript is sent to the editor for their input and then back to the language editor for a 

final read. 
 The next step is the design and layout of the publication. 
 The author or editor is welcome to suggest a cover concept or ASM’s Create division will prepare a cover 

concept for approval.  
 Proofs are sent to the editor for correcting and once it is finished, it gets placed in production.  

2. Marketing and distribution: 

 Once the book is signed off, the marketing and distribution process starts.  
 Copies of the book and book metadata are sent to the following institutions and individuals:  

• Legal Deposit Libraries in South Africa (Pretoria, Bloemfontein, Port Elizabeth, Durban, Cape Town) 
to be taken up into the National Library of South Africa Catalogue. 

• Peer reviewers 
• Chapter authors and editor. 

https://d5d97926-2880-406f-8370-d6e7af9c0d1a.filesusr.com/ugd/af7730_127b1641827a442ebb4713ef19a642cc.docx?dn=ASM%20Publication%20Proposal%20Form%202019.docx
https://d5d97926-2880-406f-8370-d6e7af9c0d1a.filesusr.com/ugd/af7730_c8379e2bd45f482ab8dd93a049375e69.pdf
https://d5d97926-2880-406f-8370-d6e7af9c0d1a.filesusr.com/ugd/af7730_582e6bfa345149978305d5d8cb17033b.pdf


 
 

 

• Nielsen Bookdata to be taken up into their booksellers’ database from where bookshops can order 
the title. 

• Crossref to be registered with a DOI.  
• Google Books from where it is made available on Google Scholar where citations to the title can 

be tracked.  

 The book is placed on the following platforms for sale:  

• Print sales: Takealot and Amazon. 
• E-book sales: ITSI, Google Play Books, Amazon Kindle, EBSCO Host, Apple iStore, Kobo, Kortext, 

and other content aggregators through Gardners. 

 The author or editor is sent a marketing questionnaire, where they supply information on peers who 
would be interested in the title as well as journals in which reviews can be obtained. ASM sends the 
marketing flyer to these parties.  

 The title is taken up into the ASM Catalogue and posts are made on the following Social Media platforms:  

• Facebook, Twitter, Instagram, Pinterest, LinkedIn. 

 The title is placed in the ASM Newsletter that is sent out to a list of bookshops, libraries, library suppliers, 
authors, newspapers and magazines, and interested parties. 

 A book launch or event for the title is arranged in conjunction with the higher education institution 
(where necessary), ASM, and the author or editor. 

 ASM exhibits the titles and markets them at relevant conferences or events and authors and editors are 
welcome to suggest conferences for ASM to exhibit at as well. 

3. Open Access: 

 ASM can make their titles available via Open Access after an initial embargo period. If chosen by the 
editor and agreed to by ASM, this embargo period can be waived, and the title made available 
immediately in Open Access format.  

 If required by the author or editor, the title can also be split up into chapters and each chapter issued 
with a DOI so that the individual authors can submit the chapter to their respective institutional 
repositories. 

4. Co-publications: 

 Co-publications are welcomed by ASM, as many of our authors are affiliated with international 
universities. The co-publication is initiated by the author or editor with their co-publisher of choice and 
ASM manages the co-publication agreement.  

  

https://issuu.com/africansunmedia/docs/catalogue_2019_ebook_10-07_


 
 

 

For more information on our process contact: 

African Sun Media 
Office 5, The Woodmill,  
Vredenburg Road, Devon Valley 
Stellenbosch 
7600 
W: www.africansunmedia.co.za 
E: nirode@africansunmedia.co.za 
T: +27 21 201 0071 

http://www.africansunmedia.co.za/
mailto:nirode@africansunmedia.co.za
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